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Data Subject Access Request Form – TEC Partnership

The UK General Data Protection Regulations (UK GDPR) provides the data subject with a right to receive a copy of data held about them or to authorise someone to act on their behalf. 

Please complete this form if you wish to see your data. Your request will be processed within 1 month upon receipt of a fully completed request.

TEC Partnership consists of: - Grimsby Institute, University Centre Grimsby, Skegness TEC, East Riding College, Scarborough TEC, Career 6, The Academy Grimsby, Learning Centres, Net UK and wholly owned subsidiary companies of TEC Partnership including Modal Training, Support Staff Services and Grimsby College Trading.

	Data subject details

	Name:
	

	Data of birth:
	

	Address:

	


	If this application is being made on behalf of an individual please provide details below:

	Name of organisation:
	

	Contact name:
	

	Email address:
	

	Relationship to the data subject:
	


	Enclosed is the following copy of legal authorisation to act on behalf of the data subject:

	□ Letter of authority
	□ Lasting or Enduring Power of Attorney
	□ Parental responsibility
	□ Other (give details)

	Please provide a description of the information you would like to receive, please be as specific as possible. If you would like to receive specific documents please give details of them here.  Please note that if the data request is concerned with a named individual, then they must be the focus of the information requested and not peripheral to it e.g. a person being on a mailing/circulation list would not satisfy the criteria.
If you would like advice and assistance before making your request please contact the Data Protection Officer on 01472 311 222 or dpo@tecpartnership.ac.uk

	Description of information requested:
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	Format of information.  Unless you specify an alternative format in which you would like to receive the information, all documents will normally be sent electronically 
	

	□ N/A
	□ Audio
	□ Braille
	□ Large font

	Email address to send the information 
	

	Data Subject Declaration:
I confirm that the information provided on this form is correct to the best of my knowledge and that I am the person to whom it relates. I understand that the TEC Partnership may need to contact me to confirm proof of identity/authority and it may be necessary to obtain further information in order to comply with this subject access request. 

	Signature
	


	Date
	

	OR

	Authorised person – Declaration (if applicable): 
I confirm that I am legally authorised to act on behalf of the data subject. I understand that the TEC Partnership may need to contact me to confirm proof of identity/authority and it may be necessary to obtain further information in order to comply with this subject access request.

	Signature
	


	Date
	

	Please send your completed request to dpo@tecpartnership.ac.uk
Further information on access request can be found at:  https://ico.org.uk/for-organisations/guide-to-the-general-data-protection-regulation-gdpr/individual-rights/right-of-access/  
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