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FdSc Veterinary Nursing TEC Partnership
	



HE17D Training Practice Audit/Approval form
Purpose:
The purpose of this audit form is to review and document whether the veterinary practice meets the RCVS requirements for becoming and maintaining status as a Training Practice (TP). This audit is to be conducted by the placement officer and updated annually.
	Date of Visit
	

	Visit performed by
	

	Position/Qualification
	



Section 1 – Practice Information
	Practice Name:
	

	RCVS Practice ID (if known):
	

	Address:
	

	Postcode:
	

	Telephone Number:
	

	Email address:
	

	Name of practice principle (MRCVS):
	



	Is the practice a RCVS Practice Standards Scheme (PSS) member? 
	Yes	☐	No	☐

	RCVS PSS Number
	

	Level approved 
	Core Standard	☐                 
General Practice (GP)	☐
Emergency Service Clinic (ESC)	☐
Veterinary Hospital	☐

	Date of previous inspection:
	

	PSS report or certificate seen? 
	Yes	☐	No	☐



	Application for
	Full training practice	☐
Auxiliary training practice	☐

	Number of students willing to train per academic year
	


                          
Section 2 – Staffing and supervision
2.1 Human Resources:
	Names of Staff/position within practice
	Qualifications
	Responsibilities

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	



2.2 Staffing: Following staff either hold or willing to undertake clinical coach training
	Name and position within practice
	Terms and conditions provided
	qualification
	Willing to train

	1.
	
	
	

	2.
	
	
	

	3
	
	
	

	4.
	
	
	

	5.
	
	
	

	6.
	
	
	

	7.
	
	
	



	Name and position within practice
	Up to date CPD record 
	CV record 
	Date of clinical supervisor training 

	1.
	
	
	

	2.
	
	
	

	3.
	
	
	

	4.
	
	
	

	5.
	
	
	

	6.
	
	
	

	7.
	
	
	



	Name and position within practice
	Date of last standardisation
	Date standardisation due 

	1.
	
	

	2.
	
	

	3.
	
	

	4.
	
	

	5.
	
	

	6.
	
	

	7.
	
	



2.3 Students: Detail of Student (s) Veterinary Nurses
	Enrolment Number
	Name
	Potential student
	Programme 
	Terms and conditions in provided 

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	




Section 3 – Facilities
3.1 Safety and record keeping 						
	Safety and record keeping
	Yes
	No

	Is there use of up-to-date health and safety policies and procedures?
	
	

	Servicing records?
	
	

	Standard operating procedures?
	
	

	COSHH (Control of Substances Hazardous to Health)
	
	

	RIDDOR (Reporting of Injuries, Diseases and Dangerous Occurrences Regulations)
	
	

	How are your clinical records maintained?
	Yes
	No

	Computer?
	
	

	Card?
	
	

	Both? 
	
	

	Are hospital records/charts maintained? 
	
	

	Are client records Data Protection Act and GDPR compliant?  
	
	



	Comments:

	



3.2 In-Patient facilities
	Hospitalisation facilities
	Yes
	No

	Do you have facilities for overnight patient care? 
	
	

	Same day? 
	
	

	Do you have isolation facilities?
	
	

	Is there a Standard Operating Procedure (SOP) outlining the care of isolation and infectious cases? 
	
	

	Do you have Intravenous fluid therapy facilities? 
	
	

	Do you have urinary catheter facilities 
	
	

	Do you have tube feeding facilities
	
	



	Comments:

	



3.3 Operating facilities
	Facilities for operating
	Yes
	No

	Is there a preparation area separate from the operating theatre for dirty procedures and clipping of patients?
	
	

	Is the operating theatre available at all times set aside for aseptic surgical procedures? 
	
	

	Is there a written Standard Operating Procedure for the maintenance of the surgical environment?
	
	

	Is there an operating table(s) that is height adjustable?
	
	

	Does the practice have an operating light? 
	
	

	If the practice doesn't have an operating light specify alterative type of illumination: 
	
	

	Are sterile gowns and gloves available for use? 
	
	

	Does the practice have dental facilities?
	
	



	Comments: 

	



3.4 Sterilisation facilities
	Facilities for sterilisation

	Does the practice have an autoclave?	Yes	☐	No	☐

	Model of autoclave:

	Last date of servicing and company: 

	Do you use any other form of sterilisation?	Yes	☐	No	☐

	If yes please specify:



	Comments:

	



3.5 Anaesthesia facilities
	

	Is there both inhalation and injectable anaesthetics used?              
Yes	☐	No	☐

	Type of vaporiser used: 

	Date of last anaesthetic machine service:
Company:




	Is there a range of endotracheal tubes available?                          
Yes	☐	No	☐

	Please state sizes available:

	Is there active scavenging for anaesthetic gases?                           
Yes	☒	No	☐

	Is there passive scavenging for anaesthetic gases?                        
Yes	☒	No	☐

	Are piped gases used?                                                                         
Yes	☒	No	☐

	Are anaesthetic pollutant monitoring records available?              
Yes	☒	No	☐

	Are records of anaesthetic monitoring routinely kept?                 
Yes	☒	No	☐

	Anaesthetic circuits held:

	                                                                                              Frequently used ☐Rarely used ☐

	                                                                                            Frequently used ☐Rarely used ☐

	                                                                                           Frequently used ☐Rarely used ☐

	4.
Frequently used ☒Rarely used ☒

	5.
Frequently used ☒Rarely used ☒

	6.
Frequently used ☒Rarely used ☒

	7.
Frequently used ☐Rarely used ☒

	What anaesthetic monitoring equipment do you currently use? Please List

	1

	2

	3

	4

	5

	6

	7

	8



	Comments

	



3.6 Diagnostic imaging facilities
	Diagnostic imaging facilities

	Is Ultrasonography equipment used?                                                  
 Yes	☐	No	☐

	Are radiographic facilities available?                                                         
 Yes	☐	No	☐

	Do you have digital processing?                                                        
 Yes	☐	No	☐

	Do you have manual processing?                                                       
Yes	☐	No	☐

	Are written local rules displayed in the xray room?                              
Yes	☐	No	☐

	Is there an xray exposure chart displayed?                                            
Yes	☐	No	☐

	Is there a copy of the IRR 2017 registration certificate available? 
Yes	☐	No	☐

	Is a copy of IRR 2017 regulations available to all members of practice staff and student veterinary nurses?                                                                                 
Yes	☐	No	☐

	Radiation Protection Advisor (RPA) details:

	Name:


	Address:


	Telephone number:


	Qualifications:


	Qualifications:


	Radiation Protection Advisor (RPS) details:

Name:
Address:
Telephone number:
Qualifications:

	Make and model of X-Ray machine:



Date of last service: 
Company: 

	Are Xray machine servicing records available?
Yes	☐	No	☐? 

	Variety of plates available? 
Yes	☐	No	☐

	Grids used?
Yes	☐	No	☐


	X-ray exposure log recorded?
Yes	☐	No	☐

	Is there a range of positioning aids available? (please tick)

To include:
Lead apron?
Lead gloves or other hand protection?
Sandbags?
Ties?
Foam wedges?



	Is personal dose monitoring applied to all staff entering controlled area? 
Yes	☐	No	☐

	If no, provide radiographic exposure monitoring details:



	Comments

	



3.7 Laboratory facilities/equipment 
	Laboratory facilities
	Yes
	No

	Microscope available (with vernier scale/oil immersion)?
	
	

	Facilities to assess packed cell volume?
	
	

	Facilities to prepare blood smears manually?
	
	

	Facilities to perform urinalysis including sediment analysis?
	
	

	Facilities to measure blood glucose?
	
	

	Preparing and packaging samples for analysis at external laboratories
	
	

	Laboratory equipment
	
	

	Haematology machine?
	
	

	Biochemistry machine?
	
	

	Refractometer to perform specific gravity?
	
	

	Centrifuge?
	
	

	Commercial test strips/kits?
	
	

	
	
	




	Comments

	



3.8 Dispensary facilities
	Dispensing facilities
	Yes
	No

	Are dispensary temperatures recorded?
	
	

	Are fridge temperatures recorded?
	
	

	Are medicinal products stored in accordance with legal requirements and manufacturer's instructions? 
	
	

	Is there a written protocol for the access to controlled drugs? 
	
	

	Are appropriate records kept in relation to controlled drugs?
	
	

	Are appropriate records kept in relation to POM-V and POM-VPS? 
	
	

	Are appropriate records kept in relation to disposal of drugs?
	
	

	Is effective stock rotation practiced?
	
	

	Will Student Veterinary Nurses have access to controlled drugs?
	
	



	Comments

	



4. Clinical training resources
4.1 General caseload resources
	General caseload resources
	

	How many small animal cases does your practice normally see each week approximately?
	

	Of these cases what proportion are: 
	

	Dogs?
	

	Cats?
	

	Exotics?
	

	Of these cases, on average how many patients are hospitalised per week? 
	

	Of these cases, on average how many patients are hospitalised overnight per week?
	

	How many large dog kennels do you have?
	

	How many small animal/cat kennels do you have?
	

	
	

	
	



	Comments

	



4.2 Operating theatre resources
	Operating theatre resources


	Does your practice regularly use sterile gowns and gloves? 
Yes	☐	No	☐

	If yes is there a policy in place for the use of sterile gloves and gowns? 
Yes	☐	No	☐

	Please list surgical procedures undertaken where sterile gloves/gowns are worn and how often they are performed:

	Will Student Veterinary Nurses (SVN’S) have the opportunity to assist the veterinary surgeon (scrubbed in) with procedures and managing instrumentation?    
Yes	☐	No	☐

	If yes how many times approximately per month? 

	Do you have the following?

	Suction?                                                                           
Yes	☐	No	☐

	Endoscopy?                                                                        
Yes      ☐	No	☐

	Diathermy?                                                                        
Yes       ☐	No	☐

	Laparoscopy?                                                                     
Yes       ☐	No	☐

	An AO/ASIF fracture repair kit?                                     
Yes	☐	No	☐



	Comments

	



4.3 Anaesthesia resources
	Anaesthesia resources
	

	How many anaesthesia cases do you see each week (approximately)
	



	Comments

	



4.4 Diagnostic imaging resources
	Diagnostic imaging resources

	How many on average xray images are processed each week?

	Will student veterinary nurses have the opportunity to participate in taking x-rays and process the results?                                                                                        
 Yes	☐	No	☐



	Comments

	



4.5 Laboratory resources
	Laboratory Resources

	Is at least 50% of diagnostic laboratory work carried out in-house?
Yes	☐	No	☐

	Will all Student Veterinary Nurses have opportunity to gain regular experience in the following:

	Using a biochemistry machine?
Yes	☐	No	☐

	Using a haematology machine?
Yes	☐	No	☐

	Using a centrifuge?
Yes	☐	No	☐

	Using a Refractometer? 
Yes	☐	No	☐

	Preparing samples to be anaylysed by external laboratories?
Yes	☐	No	☐

	Using commercial test strips/tests?
Yes	☐	No	☐



	Comments

	



4.6 Dispensary resources
	Dispensary resources

	Will experience under veterinary supervision be gained by student veterinary nurses in:

	Dispensary management?                                                                    
Yes	☐	No	☐

	Dispensing of veterinary medicinal products?                                
 Yes	☐	No	☐

	Dispensing veterinary medications?                                                   
Yes	☐	No	☐

	Dispensing veterinary medicines to clients?                                   
Yes	☐	No	☐



	Comments

	





5. Delivery of training
	Delivery of training

	Will Student Veterinary Nurses be employed for a minimum of 35 hours per week not including overtime or on-call?                                  
Yes	☐	No	☐

	Will Student veterinary nurses be working solely at the practice address at which this application is made?                                                 
 Yes	☐	No	☐

	If no please indicate:
1. Any other addresses at which students will be working (branch practices) including TP registration number for each practice.
2. Number of days/hours students will be working at these practices.
3. Copy of the proposed rota for the student nurse.


	Do student veterinary nurses have at least 70% of their time allocated to clinical work and patient care?                                                                                                
 Yes	☐	No	☐

	Will Student Veterinary Nurses be allocated active practical teaching, supervision, and assessment of a minimum of 3 hours per week?                                  
 Yes	☐	No	☐

	Do students have access to a range of publications?                              
Yes	☐	No	☐

	What journals do Student Veterinary Nurses have access to?


	What up to date publications/reference material relevant to course subjects do students have freely available?


	Is there IT services and internet access available at the practice for students to support their clinical training? 
Yes	☐	No	☐

	Do you have a copy of the mandated RCVS Day One Skills and Competences for Veterinary Nurses?               
Yes	☐	No	☐

	Do you have a copy of the training practice employer handbook? 
Yes	☐	No	☐

	Do you have a copy of the Clinical Supervisor (CS) handbook? 
Yes	☐	No	☐

	Will the students allocated clinical supervisor be available for a minimum of two days within the working week? 
Yes	☐	No	☐

	Is there in place client information regarding the involvement of student veterinary nurses in the care of their pet and the option to withdraw consent? 
Yes	☐	No	☐

	If so, how is this information communicated? 



	As part of the placement will Student Veterinary Nurses be exposed to emergency and out of hours cases?  
Yes	☐	No	☐



	Comments

	



6. Management, monitoring and review of training
	Management, monitoring and review of training

	Are there clearly defined roles and responsibilities for staff involved in veterinary nurse training, including the Clinical Supervisor?                      
Yes	☐	No	☐

	What measures are in place to ensure up to date veterinary nurse training information is informed within your practice? 

	Do you have maintenance and storage of student veterinary nurse records systems in place and be available to review if required?                        
 Yes	☐	No	☐



	A requirement of TEC Partnership is to document any proposal or secondment made where adequate facilities or resources are not available for student veterinary nurse training, if applicable please outline how students will gain the necessary experience:




7. Declaration
By signing below, the practice confirms that it meets the required standards for providing a supportive and educationally appropriate clinical environment for student veterinary nurses employed by you or engaged in clinical placement. The signatory also acknowledges the responsibilities of the practice and includes:
· Commitment to providing a high-quality learning experience for student veterinary nurses
· That each student receives adequate and sufficient training to meet the requirements of the Nursing Progress Log (NPL).
· That each student has access to a clinical supervisor throughout their training who is either a Registered Veterinary Nurse (RVN) or a UK practicing Veterinary Surgeon (VS).
· Students will be allocated protected learning time during their work hours for the completion of the Nursing Progress Log (NPL).
· All health and safety protocols and risk assessments are in place, and students will be inducted appropriately.
· Maintaining open communication with the Accredited Education Institution (AEI) to include responding to information requests, concern raised during the curse of the placement and responding to placement audits

	Signature of training practice principal:
	

	Print Name:
	

	Date: 
	



Training practice approval process
1. Veterinary practice shows interest in becoming a Training Practice (TP)
2. TEC Partnership receives enquiry/initiates contact 
3. Training practice given TP audit form to complete
4. Training practice audit performed by placement officer using TP audit form
5. Visit report produced with the outcome and any actions /recommendation required
· Outcome 1 – Training Practice meets requirements and Training Practice approval given.
· Outcome 2 – Practice does not meet the minimum requirements - formal feedback is given and actions are required before practice fully meets the requirements. 
· Outcome 3 – approval given for Auxiliary Training Practice given
6. 
· Outcome 1 – Practice principle to read and sign MOU – Training practice approval form then submitted to the RCVS by TEC Partnership.
· Outcome 2 – Revisit required to assess if practice has met/addressed the actions given – Practice principle to read and sign the MOU – Training Practice approval given – Training practice approval form then submitted to the RCVS by TEC Partnership. 
· Outcome 3 – Practice principle to read and sign MOU - Training practice approval form then submitted to the RCVS by TEC Partnership (MOU must identify details of practice used for secondment where student will gain the necessary experience and training) - Training practice approval form submitted to the RCVS by TEC Partnership. 
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